Republic of the Philippines
Department of Health
OFFICE OF THE SECRETARY
2/F Building 1, San Lazaro Compound, Rizal Avenue, Sta. Cruz, 1003 Manila
Trunk Line 743-83-01 Direct Line: 711-9501; Fax: 743-1829; 743-1829; 743-1786
URL: hitp://www.doh.gov.ph; e-mail: osec@doh.gov.ph

February 14, 2007

MEMORANDUM CIRCULAR
No. 9007 - 0010
TO : ALL UNDERSECRETARIES, ASSISTANT SECRETARIES,

DIRECTORS OF BUREAUS, CENTERS FOR_HEALTH
DEVELOPMENT, SERVICES AND SPECIALTY HOSPITALS,
CHIEFS OF _MEDICAL CENTERS AND HOSPITALS,
PRESIDENT OF THE PHIL. HEALTH INSURANCE
CORPORATION AND EXECUTIVE DIRECTORS OF PHIL.
NATIONAL AIDS COUNCIL, AND THE PHIL. INSTITUTE OF
TRADITIONAL AND ALTERNATIVE HEALTH CARE, AND
OTHERS CONCERNED

SUBJECT : DBM National Budget Circular No. 507 dated January 31,
2007 entitled “Omnibus Circular on the Submission of Budget
Execution Documents/ Accountability Report

Attached for your information and guidance is a copy of the DBM National Budget
Circular No. 507 dated January 31, 2007 entitled “Omnibus Circular on the Submission of
Budget Execution Documents/ Accountability Report.

Dissemination of the information to all concerned is desired.

BY AUTHORITY OF THE SECRETARY OF HEALTH

v

DAVID J. L ADA, JR. MD, MPA, CESO II1
Assistant Sg )
Internal
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No. 507
e ————————— oy 31 2007

TC : HEADS OF DEPARTMENTS/AGENCIES/STATE UNIVERSITIES AND
' COLLEGES (SUCs) AND OTHER OFFICES OF THE NATIONAL
GOVERNMENT; HEADS OF BUDGET AND ACCOUNTING UNITS; AND

ALL OTHERS CONCERNED

SUBJECT: OMNIBUS CIRCULAR ON THE SUBMISSION OF BUDGET EXECUTION
DOCUMENTS/ACCOUNTABILITY REPORTS

1.0 RATIONALE

The DBM has, under various circulars, required agencies to submit on a
regular basis, budget execution documents and accountability reports.
Data from these reports are used for monitoring and providing the
necessary information to the President and fiscal agencies for the purpose
of crafting sound policy decisions.

Consistent with the recent policy pronouncements of the President
emphasizing the submission of timely, accurate and quality reports on fund
utilization, the consolidation of the existing circulars on reporting and
updating of the prescribed reports is necessary.

2.0 PURPOSE

2.1 To prescribe guidelines reiterating the timely submission by agencies
of the budget execution documents and accountability reports to
DBM;

2.2 To improve the budget monitoring and information system of the
DBM, specifically the aspects of timeliness and completeness; and,

2.3 To reiterate existing budget execution documents/accountability
reports.and prescribe modifications thereto.

3.0 COVERAGE

This Circular covers all departments and agencies of the national
government.

4.0 GENERAL GUIDELINES

4.1 The reports/documents required by DBM for submission by the
agencies are generally categorized into:
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4.2

4.4

4.1.1 Budget Execution Documents (BEDs)

Annual documents required at the onset of the budget
execution phase, which contain the agencies’ targets
and plans for the current year.

4.1.2 Budget Accountability Reports {(BARs)

Reports which contain information on the agencies’
actual accomplishments/performance for a (given
period.

These budget execution documents/accountability reports shall be
used by DBM as basis to:

4.2.1 Determine the agency’s level of performance in terms of
physical output as well as actual expenditures incurred in the
production/delivery of goods/services to the public, which
shall be used as benchmarks in validating the:

4.2.1.1 Reasonable level of funding provided to the agency
to accomplish its targets during the remaining
quarters of the year; and,

4,2.1.2 Realistic level of agency budget for the ensuing
year(s).

4.2.2 Decide on agency requests for release of additicnal funds and
realignment of funds. Likewise, the decisions arrived at
maybe used in withdrawing funds from the agency or revising
agency programs and targets for the remaining period of the
year.

Operating units (OUs) of national government agencies shall directly
submit their BEDs/BARs to the concerned DBM offices. (An
operating unit pertains to a "national government agency” receiving
NCA directly from the DBM).  All heads of OUs shall be responsible
for the timely submission of the prescribed documents/reports.

In the event an OU fails to submit the required BEDs/BARs under
item 5.1 of this Circular on the set deadline, the DBM shall send call
up letters to remind the OU concerned, applying the following
procedures:

4.4.1 Fire. call up letter signed by the DBM director concerned shall
e dadiessed to the Head of the OU;

4.4.2 Sccond call up letter to be signed by the DBM Assistant
Secretary/Undersecretary shall be addressed to the official of
equivalent rank of the department where the OU is attached/
Hiuad of the OEOQ, citing the “non-action” to date despite the
fir st call up letter (the date of which shall also be cited);
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4.4.3 Third call up letter to be signed by the DBM Secretary shall
be sent to the Secretary of the depaitment where the OU
concerned is attached/Head of OEQ, citing the two previous
call up letters sent.

4.5 In case of non-compliance with the reporting requirements despite
: the three call up letters, the following measures shall be undertaken
by DBM:
4.5.1 Strictly enforce the “no-report, no release” policy; and,
4.5.2 Include in the report on the status of fund utilization to be

submitted to the President, the list of erring
departments/OEOQOs.

5.0 SPECIFIC GUIDELINES

5.1 OuUs of ail national government agencies shall submit (physically or
electronically), the following BEDs/BARs to the concerned DBM
offices on the hereunder dates prescribed:

Type of Report !Form No.| Period of Submission

A, ANNUAL BUDGET EXECUTION DOCUMENTS (BEDSs)

Physical and Financial Plan BED 1 ) On ar before February 15 of
Monthly Cash Program BED 2 ) each year.

Estimate of Maonthly Income BED3 )

List of Not Yet Due and Demandable On or before January 31 of
Obligations BED 4 each year

B. BUDGET ACCOUNTABILITY REPORTS (BARs)

QUARTEDLY

Quarterly Physical Fieport of Operation BAR1 )} On orbelore the 10th day

Quarterly Financial Report of Operation BAR 2 ) following the quarter,




Quarterly Report of Income BAR3 )

MONTHLY

Statement of Allotrments, Obligations and

Balances

BAR 4 ) Onof belore the 10th day

Monthly Report of Disbursements BAR S5 ) following the month

5.1.1 Budget Execution Documents

C

O

Physical and Financial Plan (PFP)

The PFP serves as overall plan of the O0U,
encompassing the physical (targeted oufputs) and
financial (estimated obligations/expenditures) aspects,
consistent with their approved budgel level for the
year, broken down by quarter.

Monthly Cash Program (MCP)

This  shall  refiect the monthly disbursement
requirements of OUs. This shall be used by DBM as
basis for issuance of Notice of Cash Allocation, Cash
Disbursement Ceiling, and other disbursement
authorities.

Estimate of Monthly Income

This shall refiect the estimated income of OUs for the
curient year by source, as contained under the
Budget of Expenditures and Sources of Financing
(BESF) of the given year, broken down by month,

List of Not Yet Due and Demandable Obligations

This shall reflect  the level of Ous’
obligations/expenditures  charged against prior
years’ budget, for which, goods/services/projects are
not yet delivered/rendered/completed and accepted as
of end of the preceding year.

This shall be used by DBM as basis for determining the

cash  requirements  of  these  prior  years’
obligations/expenditures, which will become due and
feimandable during the current year.
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5.1.2

Budget Accountability Reports

O

O

O

e}

Quarterly Physical Report of Operations

This  shall  reflect the OUs" actual physical
accomplishments for a given quarter, in terms of the
performance measures indicated in their PFP.

Quarterly Financial Report of Operations

This shall reflect the ous’ actual
obligations/expenditures incurred by P/A/P and
allotment class for a given quarter, corresponding to
the reported physical accomplishments for the same
period.

Quarterly Report of Actual Income

This shall reflect the OUs' actual income collections
from all sources for a given quarter broken down by
month.

Statement of Allotment, Obligations and Balances

This shall serve as the OUs summary report of
allotments received and corresponding
obligations/expenditures incurred during the month,
from all sources by chject of expenditure.

Monthly Report of Disbursements

This (in lieu of the Summary List of Checks Issued and
Cancelled) shall reflect all the disbursements of the
OUs during the month, arising from the following:

»  Notice of Cash Allocations (NCAs);

o MDS checks issued (including those charged
against Notice of Transfer of Allocations);

Direct Payments to external creditors per

valldaled Advige to Debit Account in the List of
Due and Uemandable Accounts Payable;

fon  Casiv Awailment  Authority  (for  agencies
availing of fereign foan proceeds through direct
payment(s);

«  Cash Disbursement Ceiling (for allocation of
foreign service. posts (FSP) of DFA and DOLE out
of total incom collected from these FSPs); and,

¢
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= Tax Remittance Advices (for remittance by

national government agencies of all taxes
withheid).

6.0  Provisions of existing circulars, issuances and other reporting requirements
not consistent nerewith are amended accordingly.

7.0 This Circuiar shall take effect immediately.

/!
/
Roi..f';‘\a\(oo G. ANDAYA, JR.

Secretary



PHYSICAL AND FINANCIAL PLAN BED No.1

FY
mpartment :
gency /CU :
und :
PREVIOUS YEAR CURRENT YEAR PHYSICAL TARGET CURRENT YEAR FINANCIAL ESTIMATES
PIAR | ACCOMPLISHMENT (in Pesos)
Performance Measures Physical “ Findncial Q1 G2 Q3 Q4 Total Qi Q2 Q3 Q4 TOTAL
(v (2} (3) (4) (5) {8) (7)=(3)(4)=(5)+(8) (8) (9) (10} {11) (12)=(8)+(8)+(10}+
i
{
Prepared by: Aprpoved By:
‘l.m._mszimlmm_.lomﬂ! mcam,mﬁ Officer Head of Agency or Authorized Representative
Date: Date: Date : *
INSTRUCTIONS

estimated obligations/expenditures) aspects, consistent with
in the General Fund, stc.) and submitted to DBM on or before February 15 of each yes

Financial Plan (PFP) serves as overall plan of the operating unit/agency, encompassing the physical (targstsd outpuis) and financial (
or the yaar, broken down by auartsr,  This shall be prepared by fund (i.e. General Fund, Spacial Aaco t

%)

CSolumn 1 shall reflact the agency's P/A/Ps and performance measures used by the agency/OU . In tha case of agencies already subjected to the Crganizational Performance Indicator Framework (OPIF), thair

sondinnad/Marmonized MEOS/Pls shall be used. WMFOs refer to goods/services produced/provided by the agency in the performance of its priority P/A/Ps for the attainment of arganizational cutcome, while
Pl rafers to the performance measurements used for the delivery of the MFOs.
_Column 2 shall reflect the actual physical accemplishments/financial performance for the immediately preceding year.
_Columns 3 to 6 shall raflect the quarterly physical targets (outputs) during the current year, in terms of quantity or 5 of completion.
. .(mn._c_j: 7 rspresents the total annual physical plan of the agency.

_Columns 8 to 11 shall reflect the corresponding quarterly financial estimates (obligations/expenditures) during the current year.
_Column 12 represents the total annual financiai plan of the agency for the current year.




Depariment .
Agency / OC
csn :

MONTHLY CASH PROGRAM

FY
(In Pesos)

BED No. 2

TOTAL CASH
PROGRAM JAN FEB | MAR

=]

MAY

JUN JUL

AUG

SEP

oCT

NOV

DEC

A. REGULAR MDS SUB- ACCOUNT
. REGUL
(Includ
PS
MOOE
Cco
Sub-total

1. FOREIGN-ASSITT -

fUglass snown 23
S

MOOE
910]
Sub-tow!
TOTAL
B. OUFQDF MDS sUE

oy o o

COVERED BY U:xfi ¥

= g -

MOOE

Sub-total
TOTAL

ﬁoocd TS PAYABLE )

M (DFS)

GRAND TOTAL

Prepared U<

Budget Officer

Approved by:

Head of Agency or Authorized Representative

Date:

L . Date:



BED No. 2

INSTRUCTIONS

The Monthly Cash Program (MCP) shall reflect the monthly disbursement requirements of agencies/OUs. The MCP shall be used by DBM as basis for determinng the monthly level
of NCAs / other disbursement authorities to be issued to agencies/OUs. This document shall be prepared by fund (l.e., General Fund, Special Account in the General Fund,

etc.) and submitted to DBM on or before February 15 of each year,
The MCP shall correspond to the available allotments of the agency/OU. Additional/separate MCP shall be submitted to DBM to support request(s) for special budget for the following

- Release of additional funds (e.g., items under agency regular budget which need clearance from specific authorities)

- Claims against Special Purpose Funds (e.g. TL/RG versus PGF);
- Automatic Appropriations e.g. Special Accounts in theé General Fund.

The disbursement requirements of agencies/OUs shall be presented in the MCP broken down by MDS Sub-Account, to wit:

Regular MDS Sub- Accouni(s) for programs/projects
~mmitmants that beccmes due and demandable during the current year covered by available allotments charged against current year GAA

Obligatic: can
as well as prior year's budget. This includes payment to internal creditors (for departments covered by the Direct Payment Procedure for A/Ps), remittance of taxes
B ance Advices, RLIP, etc. In preparing the MCP, the agency/OU shall consider the following:

thri 7ax Bemn
sonal periods or peak and stack times in the provision of MOOE (when agencies/OUs' activities/work program require adjustment in operating expenses)

scheduled work targets e.g. initial construction activities will only entail 15% mobilization costs and the balance

. Ses
- CO must likewise be programmed in accordance with
in accordance with work program. Likewise, equipment will require cash only on the expected delivery date and not at the bidding and procurement stages

Requirements for Locally Funded Projects and Foreign Assisted Projects shall be identified/segregated in the MCP. For FAPs, the monthly requirements for GOP and LP shail be

identified, with the LP portion further broken down into cash and non-cash.

Special MDS Acccunts for Accounts Payable
igations tc axternal creditors of departments/agencies covered by the Direct Payment System (DPS) i.e., DPWH, DOH, DepEd, SUCs

Due and Ao ostle of

CHED and TESDA) charged against current year budget and prior year's budget .
Due and demandable cbligations to internal and external creditors of departments/agencies not covered by the DPS charged against the agency's

b
prior year's budget.




ESTIMATE OF MONTHLY INCOME

FY
Department : {In Pesos)
Agency /OU :
Fund :
CLASSIFICATION/ LEGAL
SOURCES OF INCOME BASIS JAN FEB MAR APR MAY | JUN JUL | AUG | SEP | OCT | NOV § DEC TOTAL
TOTAL
Prepared by: Approved by:
Budget Officer ead of Agency or Authorized Reprasentalive
Date: Date:
INSTRUCTIONS

. The Estimate of Monthly Income shall reflect the estimated income of agencies/OUs for the current vear, as contained under the Budget of Expendituras and
| Sources of Financing (BESF) of the given year, broken down by month. This shall be prepared by fund (General Fund, Special Account in the General Fund, eto)
H

and submitted to DBM on or before February 15 of each year.

_Income classification as to tax or non-tax and the sources i.e., Tax on Domestic Goods and Services, Tax on Net profits, Permits and Licenses, Service Income,
Business Income, etc) shall be indicated in the first column. The classification and sources of the estimated income as reflected in this report shall be consistent with

the BESF.
3. The legal basis authorizing the income collections shall be reflected in the second column.

A
.

The total of the estimated monthly income collections should tally with total income estimates for the current year per BESF of the given year.




BED No. 4

LIST OF NOT YET DUE ANDVDEMANDABLE OBLIGATIONS
As of December 31, FY
In Thousand Pesos

DEPARTMENT :
AGENCY /OU
Fund
CREDITOR
COMMITMENTS /
OBLIGATIONS 91 days & below 92 - 180 days 181-270 days 271-360 days Beyond
NAME {(BALANCE/AMOUNT) { Jan. 1- March 31 April 1-June 31 July 1-Sept 30 Oct. 1-Dec 31 361 days
(1) (2) = (3)+(8)+(5)+(6)+(7) (3) (4) (5} (6) (7)
TOTAL P P P P P P
Certified Correct: Approved:
Chief Accountant or Head of Accounting Unit Head of Agency or Authorized Representative
Dale : Date:

INSTRUCTIONS

. This document shall reflect the level of ubligations/expendilures of the agency/OU charged against prior years' budget, for which,

goads/services/projects have not yel been deli
form shall be used by DEM a8 basis for dal

vered/rendered/compieted and accapled as of the end of the preceding year. This
ining tha cAsh tegui i snoé years' obilgations/expenditures which
will becoime due and demandalle dunng the o RRERNN stmitied to DBM on or before January 31

of each year.

Vil mped eh i Lo

- Separate report shail be prepared by tund (e, General Fud O eoiad Account in the General Fund, ele.) and by allotment

class of expenditures (i.e.,PS, MOO: and CO).

. Column 1 shall reflect lhe nae of siecilic nredion:

- Column 2 shall reflect the amount/baiance of obligalions/commitr:2nts, for which, no corresponding goods/services/projects

have been delivered/rendered/completed and accepled as of end I the immediately preceding year. These data shall be
sourced from the agency's/OU's Registry(ies) of Allotments and Cligations maintained separately for PS, MOOE and CO.

. Columns 3 to 7 shall rellect the estirated period when these pior vears' obligations/expenditures will becorme due and

demandable during the current year. [\

i\

]




, , QUARTERLY PHYSICAL REPORT OF OPERATION BAR No. 1
For the Quarter Ending

Depariment
Agency /0OU

Fund :
Performance . . .
hy IT Ac ! s ianc Remark
Program | Activityl Projec Measures Physical Target complishment Variance marks
(1) 2) {3) (4) (5) (6)

Prepared 9\ : Approved by:

‘mﬂaomﬂ qu_o Head of Agency or Authorized Representative

Date: Date:

INSTRUCTIONS

s far a given quarter, in terms of the performance n

'

¢ic) and submitted to DBM on or .q

A,,ﬁ:__no ﬁi_‘{Jﬂ_J__Jmnon of Operation shall reflect the @mza\..m\oqm
and Finan an (Pri). ‘

e preparad by fund (L, General

the quarter covered by the acon_

. Column 1 shall reflect the agency's P/AIPs .

LColumn 2 shall reflect the performance measure(s) of the agency/OU, consistent with those reflected in the PFP for the year.
& Column 3 shall reflect the physical targets for the guarter covered by the report, consistent with the targets forthe s

ooEB: 4 shall refi

[

a2

ame period as reflected in the PFP for the vear,
ect the actual accamplishments {in terms of quantity or % of completion] for the quarter covered by the report.

J

umn 5 shall reflect the variance between agency's actual accomplishment vis-2-vis physical targets for the quarter coverad by the report.

)

L

)

7. Column 6 shall indicate the reasonsijusiifications for any major variance under Celumn & i.e., new acti

ies or problems encountered during impls




BAR Na. 2
INSTRUCTIONS

. This report shall reflect the agency's/OU's actual obligations/expenditures incurred by P/A/P and allotment class for a given
quarter, corresponding to the reported physical accomplishments for the same period. This shall be prepared by fund
(i.e.,General Fund, Special Account in the General Fund, etc.) and submitted to the DBM on or before the 16th day
following the quarter reported.

. Column 1 shali reflect the P/A/Ps of the agency/OU (consistent with the General Appropriations Act - GAA) and the allotment
class of obligations/expenditures incurred chargeable against allotment release sources of which are as follows:
Current Year Budget - allotment releases during the year chargeable against the current year GAA i.e,. agency regular
budget including Special Purpose Funds. '

Prior Year's Budget - allotment releases in the previous year which are stili valid for obligation during the current year,
as well as allotment releases during the current year chargeable against prior year's appropriation of the agency/OU.

. Columns 2 to 4 shall reflect the available allotments identified by source (i.e., current year budget or prior year's budget):
Column 2 - the available balance of allotments of the agency as of the immediately preceding quarter.
Column 3 - the allotments received during the quarter covered by the report.
Column 4 - the total available allotments for the quarter covered by the report.

. Column 5 shall reflect the actual obligations/expenditures incurred during the quarter covered by the report, broken down by
source.

. Column 6 shall reflect the unobligated balances of allotment as of end of the quarter covered by the report, by source.

. Colummn 7 shall reflect any other information relevant to this report.




BAR No. 2
FINANGIAL REPORT OF OPERATION

For the Quarter Ending , FY
In Pesos
Department
Agency/OU e
Fund

Available Allotment

Obtigations | Unobligated
Balance

Program [ Activity! Project - This Incurred Balance of Remarks
Previaus Quarter Total This Quarterf Allotment
Allotment Class Quarter
(1) 2) (3) (4)= () + {3y {5) (6) = (4)-(5) (7)
CURRENT YEAR BUDGET
PROGRAM(s)
GASS

PS, MOOE or CO
Sub-total

SUPPORT TO OPERATIONS
PS, MOOE or CO

Sub-total
OPERATIONS

PS5, MOOE or CO
Total, Programs

PROJECT(s)
LOCALLY-FUNDED PROJECT(s)
(By Project Title)
P&, MOOE or CO
Total, Locally-Funded Projacts
FOREIGN-ASSISTED PROJECT(s)
(By Project Title)
PS, MOOE or CO
Sub-tolai
Total, Foreign-Assisted Projects
Total, Projects
TOTAL, CURRENT YEAR BUDGET

PRIOR YEAR'S BUDGET (Continuing Appro.)
PROGRAM(s)
GASS
PS, MOOE or CO
Sub-total
SUPPORT TO OPERATIONS
PS, MOOE or CO

Sub-total
OPERATIONS

PS, MOOE or CO
Total, Programs |

PROJECT(s)

LOCALLY-FUNDED PROJECT(s)
(By Project Title)
S, MOOE or CO
Sub-total

FOREIGN-ASSISTED PROJECT(s)
(By Project Title)
S, MOQE ar CO

Sub-total ‘ . |

Tolal, Projects R 1
TOTAL, PRIOR YEAR'S BUDGET e 3
GRAND TOTAL | !

Certilied Correct: Submilled by:

I S oy

Budget Officer Head of-Agency or Authorized Re;)resenta{ive /l
Dale : Date: )




QUARTERLY REPORT OF INCOME BAR No. 3
For the Quarter Ending , FY
( In Pesos)

Department
Agency/CU
Fund
- - = o o o CUMULATIVE | CUMULATIVE
ACTUAL INCOME COLLECTIONS FOR THE QUARTER INCOME INCOME REMARKS
CLASSIFICATION/ FIRST SECOND THIRD TOTAL COLLECTIONS DEPOSITED
SOURCES OF INCOME MONTH MONTH MONTH TO DATE WITH BTR
(1) {2) (3) (4) (5)=(2)+(3)+(4) (6) (7) (8)

Tax
Non-Tax

TOTAL

B T ,

Certified Correct: Submitied by:

Chief Accountant/Head of Accounting Unit Head of Agency or Authorized Representative

Date: : Date:

instructions

I eport of Income aflectth c:m ,u; yali es, Qmm q,mu nto {ax or non-tax, for the civen quarter, broken down by mon

This report shall be preparad by ?3 (ie @ erai | o DBM on ar before the 10th day following the quarter ; .
2. Column 1 shall reflect the classification as {o tax or :o:-ﬂmx_:oosm and mjoca ,ami% the specific source (Tax Income: e.g., Tax on Domestic Goods and Servicss, Tax on Nei Profits, elc;

z%-ax income: a.g. Business income, Service Income, Permits and Licenses, efc.), consistent with the prescribad Chart of Accounts of COA.

luming 2 to 5 shall reflect the actual monthly income collections and the total income for the quarter coverad by the report .

Column 8 shall reflect the cummulative income collections as of date (from January 1 of the current year).

Column 7 shall reflect the cumulative income deposited by the agency with the Bursau of the ﬁmmmcz as of date (from January 1 of the current yzar),
otumn § shall reflect any additional information i.s., reasons for any variance between targat and performance; nsw fees impe

of naw nrograms.

=3




Departinent
Agency /OU
Fund

BAK NU. 4
STATEMENT CF ALLOTMENTS, OBLIGATIONS AND BALANCES
As of , FY

{in Pesos)

Unobligated
PiAIP ALLOTMEST CEASS { OBJECT A(lotment Obligations Incurred Balance of Remarks
OF EXPENDITURE Received This Repori] fo Date Allotment

) 2 3) (4) (5)={2)-(4) (6)

Cu

RRENT YEAR BUDGET
Personal Services
Salaries (Itemized Positions)
PERA
RLIP

Sub-total
Maintenance and Other Operating Expenses
Travelling Expenses
Advertising Expenses
Prinling and Binding

Sub-total
Capital Outlays
Land and Land Improvement Qutlay
Building and Structures Gutiay
Office Equipment Furniture & Fixtures........

Sub-total
TOTAL

SPECIAL PURPOSE FUNDS

Miscelianeous Personnel 8enefits Fund
Personal Services

Sub-total
Contingent Fund
Maintenance and Other Operaling Expenses

Sub-total
Capital Oullay

Sub-total
TOTAL

PRIOR YEAR'S BUDGET (CONTINUING APPRO.)

Personal Services

Sub-total
Maintenance and Other Operating Expenses

Sub-total
Capital Qutlay

Sub-total
TOTAL
GRAND TOTAL

Certified Correct: Submitied by:

BudE;eTOfﬁcé ) Head oﬁ\genc} or Authorized Eé—presentative
Dale: Date:

(€]

N

INSTRUCTIONS
i nlafiolineits receivad and corresponding obligations/expenditures

The SAOB shall serve o5 the agency's/Ji
incurred during the monih from all svurces (as explaine T dow) and by vbject of expendiures consistent with COA's Chart of
Accounts.
Current Year Budget - allotment releases dutivg the . o hwwryachle against he cunent year GAA ie., agency regular
budget inciuding Special Puipose Funds.
Prioy Year's Budgei- allotent relensss in (e ruvio - yoar sull vaid o o0l
allotment releases during the current year chaieat le against the prics year's apprapriation of the agency/OU.
This shall be submilted to DBM on or before the 100 a + of the following month covered by the report.

aurtng the surend year, as well as

Column 1 shall reflect the PIA/P, allotment class anc et ol expenditures

Column 2 shall reflect the cumulative alivtoenis recaivad 3 of the month co sered by this report.

Column 3 shalt reflect the actual the e Bligati incured during the month covered by this report.

Column 4 shall reflect the cumuiar ve obtigalions inctirred <« of end of the mianth (starting January 1 of the current year)
covered by the report. A






